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Is my Child Ready for Kindergarten?

Contraty to popular belief, reaching your fifth birthday does not mean that you are ready
for kindergarten. All Children develop at different paces and being five does not necessarily
mean that your child is ready to come to school and be part of the full day kindergarten program.
Unlike the kindergarten classrooms of years ago, students in kindergarten spend a large pottion
of their day doing academic tasks, If your ¢hild is not ready to handle such expectations, he/she
may become frustrated and may not like coming to school,

Many parents ask, do I have to send my child to school because he/she is five? The
answer to that is NO! 1If you feel that your child is not ready for kindergarten, it is best that you
wait another year until he/she is more ready to handle what is expected. Perhaps your child
needs another year at a part-time daycare in order to get used to being away from home and you.
Pethaps he/she needs to spend some time with other children in order to first learn how fo get
along with his/her peers before being asked to learn colors, letters, numbers, basic sight words,
and to even write simple sentences on their own.

You as the parent are the best qualified to make the decision as to whether or not your
child is ready. The following list can help you to guide your decision.

Your child should be able to:
e Tale care of all bathroom needs on his/her own

o  Sit quietly for af least ten minutes and listen to a story and be involved in a learning
activity for approximately thirty minutes

» Bxpress his/her needs clearly enough to ask for help

s Share with other children

¢ Be separated from you for at least part of the day on a regular basis

* Follow simple rules/routines

» Fatindependently

« Assume responsibility for his/her belongings

If you have any questions or concerns, please fzel free 1o call us at the Blue Mountain

Elementary Schools, We would be happy to help you as your child begins a long and prosperous
educational carcer!



BLUE MOUNTAIN SCHOOL DISTRICT
KINDERGARTEN SCHEDULE
8:30 A.M. - 3:10 P.M.

Opening Activities: calendar, skill review, character development, perception development

Academic Work Periods:

<> Reading Readiness: listening and responding to a variety of literature

<> Math: number worlk, measuring, working with manipulatives, counting and exploring numbers and
sets

<> Language Arts: phonemic activities, sight word practice, wotd rings, guidéd reading and
independent reading

<> Kid Writing: producing the beginning stages of writing through the use of student journals, wipe
boards, class books, project writing ,

<> Unittime: health, science and social studies, siudent-made unit booklets, and various school
related resources

<> Handwriting: producing letter and number in proper formation and learning the beginning stages of
sentence writing

<>  Fundations: teacher incorporate a 30-minute daily Fundations lesson into their language arts
classroom instruction. Fundations lessons focus on carefully sequenced skills that include print
knowledgs, alphabet awareness, phonological awareness, phonemic awareness, decoding,
vocabulary, fluency, and spelling. Critical thinking, speaking and listening slkills are practiced
during Story time activities.

General Activities:

<> Story time

< Play time

<> Crafts and Projects

< Music and Movement

< Book Making-class books and individual student booklets relating to particular topic of study

Luonch

Recess

Special Activities
<

<>
<
<>
<>
<>

Art

Music

Library

Physical Education
Chorus

Computers

Title I Remedial Reading is available

Closing Activities:

<>

End of the day wrap up



Too Sick for School?

Below are some guidelines to help you make the decision about when to keep your child home from
school. They were developed to help prevent the spread of potentially contagious disease.

Keep your child home if he/she has any of the following symptoms:

Symptom Explanation

Fever Greater than 100.5 F. May return when fever-free for 24 hours
(WITHOUT the use of fever-reducing medication).

Vomiting Any unexplained episode in the past 24 hours. May return 24 hours after
last episode.

Diarrhea Three or more unexplained episodes of watery or loose stools in 24 hours
OR sudden onset of loose stools. May return 24 hours atter last episode.

Rash Any new rash accompanied by a fever. May return after rash goes away

or clearance given by a health care provider.

Skin Lesions (Sores)

Drainage from a sore that cannot be contained within a bandage OR
sores are increasing in size OR new sores are developing day-to-day.

Cough Serious, sustained coughing, shortness of breath, or difficulty breathing.

Other Symptoms that prevent the student from active participation in usual
school activities OR student is requiring more care than school staff can
safely provide.

Eye Health Pink/Red eyes with exudate or discharge. May return after 24 hours of

treatment and/or no further discharge.

Home is the best place for a child who is ill. If your child is sick with a diagnosed communicable
discase, please notify the school nurse as soon as possible. This notification will greatly assist

others who, due to medical reasons and/or treatments, have weakened immune systems and may
require immediate and specialized care.
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Blue Mountain School District

School Health Services

Dear Parent/Guardian:

The Blue Mountain School District adopted a new Medication Policy effective April 24, 2014. A
copy of the full policy is available on the District’s website.

Please note the following:

e Medication shall include all medicines prescribed by a licensed provider AND any over
the counter medicines.

* Any medication given requires both a parent signature and a written order of the licensed
prescriber. (Medication permit forms are available in the health offices.)

e Students may possess and use asthma inhalers and epinephrine auto injectors, but will
still be required to have a medication permit paper on file in the health room. All other
medication will be stored in the health room.

o All medication shall be brought to the nurse’s office by the parent or guardian or another
adult designee. The medication will be logged in with the date, amount of medication,
and signatures of parent/guardian/adult designee delivering the medication and the school
health personnel receiving the medication.

e All medication shall be stored in the original pharmacy container.

e Non-prescription medication must be delivered in original packaging and labeled with
student’s name.

o The District shall not store more than a 30 day supply of an individual student’s
medication.

e Any discontinued or unused medication will be returned to the parent/guardian with the
above mentioned required signatures.

Any questions, please call your school nurse.



BLUE MOUNTAIN SCHOOL DISTRICT
SCHOOL HEALTH SERVICES

PERMISSION FORM FOR MEDICATION ADMINISTRATION

Student D.0.B Grade/HmRm

TO BE COMPLETED BY THE PHYSICAN OR AUTHORIZED PRESCRIBER

Name of Medication Dose Time

Reason for Medication

Form of Medication/Treatment:

O Tablet/Capsule O Liguid O Injection [1 Nebulizer £ Other
Start: [ Date form received O Other date
Stop: T End of School Year O Other date

O For Episodic/Emergency events only

Note any resfrictions andfor important side effects:

O No restrictions and/or side effects anticipated

Please indicate If you have provided additional information and attach it directly to this form: O Yes [ No

Date Signature of Physician

Physician’s Name (Print):

Address:

Phone:

TO BE COMPLETED BY PARENT/GUARDIAN:

I give permission for (student) to receive the above madication at school
according to standard school policy.

Date Signature Relationship

PLEASE SEE REVERSE SIDE FOR FURTHER INHALER/EPI-PEN INFORMATION



BLUE MOUNTAIN SCHOOL DISTRICT
SCHOOL HEALTH SERVICES

Inhaler/Epinephrine Auto-lnjector Agreement

Name of Student Grade Homeroom
Diagnosils

Medication/Dosage

Time: Route of administration

| verify that this student is qualified and capable of carrying and self-administering the above medication as
deemed necessaty by his/her medical condition and prescribed by me.

Date Physiclan’s Signature

As the parent/guardian of abovs named student, | relieve the school district and its employees of any
responsibility for the benefils or consequances of the above listed medication when 1t is physician prescribed
and parent/guardian authorized. [ further acknowledge that the school bears no responsibility for ensuring that
the medication is taken. | am aware that any improper use/sharing ¢f the above named medication will result
in the immediate confiscation of the inhaler/auto injector and loss of privilege to self-administer if the
medication policy is violated.

Date Parent/Guardian Signature

The following information will be completed by the student and the school nurse

To self medicate, the student must be able to: (check all that apply)
1. Identify hisfher medication

State hisfher signs and symptoms requiring need for medication

ho

Demonstrate the proper technique for self~administering hisfher medication

I will never allow another student to use my medication

[ will notify the school nurse each time | use my inhaler or Epi-Pen

.| understand that if | do not follow these rules, | will lose the privilege to camy my medication

I
Pi.m

o

|

The above named student has demonstrated the ability to self-administer the physician prescribed medication
as indicated by the criteria listed above.

Pate Nurse's Signature

| agree to be solely responsible for my asthma inhalet/auto-injector and to follow the directions for its use as
ordered by my physician, as well as the district's medication policy. | am aware that any abuse of this privilege
will result in the confiscation of my inhaler/auto-injector.

Date Student’s Signature




ELEMENTARY DRESS AND GROOMING FOLICY

Purpose:
The Bocrd recognizes its paramount obligation to provide for the hedlth, safaty, and welfare of the
studants wha aftend lis schocls, The Board further recognizes its responsfbility to maintain o poslitve
lecning environment In the schools under its Jurisdiction and fo minlimize the opportunity for distraction
and/or disruption, The Board belleves that a dress policy will address the Issues related to the health,
safety, and welfare of the students attencling its schools and will further gid In the maintenance of a
positive learning environment,

Authotlty:
Alfthough the School Code dogs hot require that the reasons of justification be stated by any lecal
Board of School Directors, the redsons for ddoption of this policy include, but are not limited to:

Increase school safety,

Promaotion of o positive work ethic.

Promaotion of civility and respect.

Avoidance of peer pressure regarding dress.

Decrease the distractions of teasing, bullying, hazing, or other harcissment,

[dentification of nonresident students.

Reduction of cost of clething for siudents,

NN

Delegation of Responsibility:
The Supetinfendeant shall develop procedures to iImplernant this policy, which designates the building
princlpal to monitor studant dress and grooming in hisfher bullding and enforce scheol rules
concemning dress and grooming in accordance with the district's disclpline policy. School
ddministrators have the findl responsbiiity for Interpretation and enforcement, School administrators
may use thelr discretion to deslonate specific days that permit students to wear other types of
clothing.

Applicablilhy:

All students will be subject to this dress policy. All students must report to schoel on a daily basis atiired in
compliance with the provisions of this dress polley. There is to be no changing of clothes In school or on any
school property piior fo the beginning of the school day, or ot the end of the school day, unless itis for
physical education, sports teams, extracureular acfivitles, or as authorized by the bullding administrator.
The: ciress policy shall be In effect during the regular school year, durling regular school hours, and at any
schoolsponsored event during regular school hours.

The following dress and grooming guldelines apply to all students in gradass K-5:

The Blue Mountd¢in Elermnentary Schaols encourage its students to wear clothing that is clean, neat and of
appropriate length for an academic environment. The following types of clothing are banned:

» Vulgar, offensive messagaes. Clething that is offensive to staff and fellow students, Clothing that containg
messages that are vulgar, offensive, obscene or libelows; that denigrate others on the basis of race, color,
religion, creed, national origin, gender, sexual orientation, or disability; that promote alcohal or drug vse or
violence; or that are otherwisa contrary to the school's educational mission,

+» Clothing that pressnts a safety hazard, Students may not wear any apparel that could pose a threat to
the hedlth, safety, or welfare of the school community. No chains, spiked or choke collars may be worn or
carried at any fime; this includes wallet chains, ete,

« Hals, caps, bondannas and similar headwaear are not fo be wormn in dishict building's exceapt for medical or
religious purposas with administrative opprova,

s Brief and/or revealing clothing. $tudents must recognize that brief and/for revealing clothing is not
approprate apparel in school. The following guidelines on brief clothing are examples and de not cover all
slhualions, Students shall not wear tenk fops, halter tops, garments with scaghetti straps or strapless
garments. Garments that are "see -through”, cut low, or expose one's midniff are not acceptable,
Sleeveless garmenis must extend to the end of the shoulders and fit closely under the arms, SKirts and shorts
must not be shorter than the student's fingartips whan his/her arms are held at his/her side,



e Undergarments must not be visible.

» Sagging Pants. Students shall not wear pants or shorts that when fastened sag or fit below the waist. Al
pants and shorts must fit around the waist and be properly fastened.

e Excessive length or baggy clothing (includes but is not limited to french coats) is not permitted. Unless
there are heating problems, all jackets/coats must be kept in lockers and not worn during the school day.

o Shoes should be safe and appropriate for an active child. Flip flops, slippers, backless shoes and Heelies or
other sneakers with wheels are not permitted.

CHILDREN'S RESPONSIBILITIES

Children’s responsibilities include regular school attendance, conscientious effort in classroom work,
and conformance to school rules and regulations. Most of all, children share with the administration
and facully a responsibility to develop a climate within the school that is conducive fo wholesome learning
and living.

No child has the right to interfere with the education of his/her peers. It is the responsibility of
each child to respect the rights of teachers, children, administrators, and all others who are involved in
the educational process.

Children should express their ideas and opinions in a respectful manner.

Itis also the responsibility of the children to conform to the following:

1. Be aware of all rules and regulatfions for behavior and conduct themselves in
accordance with them. Children should assume that, until a rule is waived, altered or
repealed in wrifing, it is in effect.

2. Volunteer information in matters relating to the health, safety, and welfare of the school
community and the protection of school property.

3. Dress and groom so as to meet fair standards of safety and health, and not cause
substantial disruption to the educational processes.

4. Assist the school staff in operating a safe school for all students enrolled therein.

5. Comply with Commonwealth and local laws.

4. Exercise proper care when using public facilities and equipment.

7. Attend school daily and be on time at all classes and other school functions.

8. Make up work when absent from school.

9. Pusue and attempt fo complete satfisfactorily the courses of study prescribed by
Commonwealth and local school authorities.

10. Report accurately and not use indecent or obscene language verbally or in writing.




BLUE MOUNTAIN

TRANSPORTATION INFORMATION

Dear Parent/Guardian:

When you enroll your child, you automatically register them for transportation. Please encourage your child to
ride the bus during the first week of school so that they can become familiar with the bus procedures and their
driver. Be assured that Blue Mountain School District is committed to providing safe, efficient and reliable
transportation services for your children.

If you think your child’s bus is late or has arrived early, call the Transportation office. They can radio the driver
and check on the location of the bus. If your child loses an item on the bus, concerns about bus and driver safety
should all be directed to the Transportation office.

Bus Stop Basics
All students are assigned to a centrally located bus stop that efficiently accommodates all students within the

allotted time. District policy allows for a maximum walking distance of a 1/2 mile to a bus stop. Students should
be at the bus stop at least 5-10 minutes before the bus is scheduled to arrive and stay off the road when waiting so
the driver has room to stop. Please bear in mind that adverse weather conditions, traffic or occasional mechanical
problems can delay buses.

Children are picked up and dropped off at the same bus stop. Students may not ride another bus route to or from
school with another student for any reason. If they are to be dropped off at an alternate location (i.e., daycare
center), please notify the Transportation Coordinator. School bus drivers do not have authority to change bus
routes or student stops. A parent or other designated adult must meet kindergarten and first grade students upon
arrival at the bus stop at the end of the day. A designated adult is someone selected by you and placed on file with
the school and/or bus driver. If circumstances dictate that another person pick up your child on a given day, you
must notify the school in writing. Drivers are instructed not to release kindergarten or first grade students if no
designated individual is at the stop. In the event this happens, the school will attempt to contact the
parent/guardian. If necessary, the driver will return the child to their assigned school building.

In the event of an emergency, a student may be granted permission to get off the bus at an alternate location on the
same bus route. In this case, the Transportation office must be contacted prior to the time of the occurrence with
an explanation of the emergency.

Conduct

The school day begins and ends at the bus stop, therefore the same rules and expectations for behaving in a safe,
responsible and respectful manner apply on the bus. Audio/Video recorders may be placed on board school
vehicles to be a deterrent against acts of misconduct, thus providing a safer environment for students and drivers.
Inappropriate behavior on the bus will result in logical consequences that may include suspension from the bus.
Repeated behavioral infractions will be reported to school principals who will determine what actions will be
taken. Recorded audio/video recordings capturing misbehavior may be used at conferences with parents/guardians
as evidence for disciplinary action.

Mrs. Missy Kanger, Transportation Coordinator
Phone: (570) 449-5444  Email: mrkanger@bmsd.org



David H. Helsel Kristin N. Frederick

Superintendent of Schools Assistant Superintendent of Schools

Re: Title | Services for Grades Kindergarten through 39 Grade

Dear Parent(s)/Legal Guardian(s):

Your child attends Blue Mcuntain School District, which receives Federal Title 1 funds to assist students in meeting state
achievement standards. Throughout the school year, we will be providing you with important information about this law and your
child's education. This letter lets you know about your right to request information about the qudlifications of the classroom staff
working with your child.

At Blue Mountain School District, we are very proud of our tedchers and feel they are ready for the coming school year and are
prepared to give your child a high-quality education. As a Title 1 school, we must meet federal regulations related to teacher
qualifications as defined in ESSA. These regulations allow you to learn more about your child’s teachers' training and credentials.
We are happy to provide this information to you. At any time, you may ask:

= Whether the teacher met state qualifications and certification requirements for the grade level and subject he/she is

teaching,
*  Whether the teacher received an emergency or conditional certificate through which the state quadlifications were

waived, and
*  What undergraduate or graduate degrees the teacher holds, including graduate certificates and additional degrees,

and major(s) or area(s) of concentration.

You may dlso ask whether your child receives help from a paraprofessional. If your child receives this assistance, we can provide
you with information about the paraprofessional's qualifications.

The Every Student Succeeds Act (ESSA) which was signed into law in December 2015 and reauthorizes the Elementary and
Secondary Education Act of 1956 [ESEA) includes additionally right to know requests. At any time, parents and family members
can request:

« Information on policies regarding student participation in assessments and procedures for opting out, and
« Information on required assessments that include
o Subject matter tested,
Purpose of the test,
Source of the requirement (if applicable),
Amount of time it takes students to complete the test, and
Time and format of disseminating results.

0O 0 0 0

Our staff is committed to helping your child develop the academic knowledge and critical thinking he/she needs to succeed in
school and beyond. That commitment includes making sure that all our teachers and paraprofessionals meet applicable
Pennsylvania state requirements.

If you have any questions about your child's assignment to a teacher or paraprofessional, please contact Mrs. Katie Hubiak,
Principal at Blue Mountain East at 570-366-1065 or Mr. Thomas Bonner, Jr., Principal at Blue Mountain Elementary West at 570-739-

4461,

il S

David H. Helsel, Ed.D., Superintendent of Schools

685 Red Dale Road, Orwigsburg, Pennsylvania 17961

B 570-366-0515 dhhelsel@bmsd.org B4 knfrederick@bmsd.org @ www.bmsd.org

An Equal Opportunity Employer
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| Blue Mountain Schoal Distiet

685 Ped Dalz Poad, PO Box 188, Orwigsburg, PA 17961-0279 ~ 570-366-0515 - FAX 570-366-0838

Notice of Special Education Services

The Blue Mountain School District provides special education and related service to resident children with disabilities who are ages three through twenty-one.
The purpose of this notice is to describe (1) the types of disabilities that might qualify the child for such programs and services, (2) the special education
programs and related services that are available, (3) the process by which the Blue Mountain School District screens and evaluates such students to determine
eligibility, and (4) the special rights that pertain to such children and their parents or legal guardians.

What types of disability might qualify a child for special education and related services?

Under the Individuals with Disabilities Education Act, commonly referred to as the “IDEA,” children quality for special education and related services if they
have one or more of the following disabilities and, as a result, demonstrate a need for special education and related services: (1) intellectual disability, (2)
hearing impairments, including deafhess, (3) speech or language impairments, (4) visual impairments, including blindness, (5) serious emotional disturbance,
(6) orthopedic impairments, (7) autism, including pervasive developmental disorders; (8) traumatic brain injury, (9) other health impairment, (10) specific
learning disabilities. If a child has more than one of the above-mentioned disabilities, the child could qualify for special education and related services as
having multiple disabilities. Children ages three through nine years old may also be eligible if they have developmental delays and, as a result, need special
education and related services.

The legal definitions of these disabilities, which the public schools are required to apply under the IDEA, may differ from those used in medical or clinical
practice. Moreover, the IDEA definitions could apply to children with disabilities that have very different medical or clinical disorders. A child with attention
deficit hyperactivity disorder, for example, could qualify for special education and related services as a child with “other health impairments,” “serious
emotional disturbance,” or “specific learning disabilities™ if the child meets the eligibility eriteria under one or more of these disability categories and if the
child needs special education and related services as a result.

Under Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act, some school age children with disabilities who do not meet the
eligibility criteria under the IDEA might nevertheless be eligible for special protections and for adaptations and accommodations in instruction, facilities, and
activities. Children are entitled to such protections, adaptations, and accommodations if they have a mental or physical disability that substantially limits or
prohibits participation in or access to an aspect of the school program.

Information regarding potential signs of developmental delays and other risk factors that could indicate disabilities pleas contact the Schuylkill County
Intermediate Unit Early [ntervention Services. 17 Maple Avenue, MarLin, Pennsylvania 17951. The telephone number for the Early Intervention Program is
(570) 544-9131. Forschool-age students please contact the Blue Mountain School District, Department of Special Education, 685 Red Dale Road, Orwigsburg,
PA 17961, The telephone number for the Blue Mountain School District Department of Special Education is (570-366-0515 Ext. 1035.

What programs and services are available for children with disabilities?

The Blue Mountain School District must ensure that children with disabilities are educated to the maximum extent appropriate with their non-disabled peers,
commonly referred to as the least restrictive environment. Programs and services available to students with disabilities, in descending order of preference, are
(1) regular class placement with supplementary aides and services provided as needed in that environment, (2) regular class placement for most of the school
day with itinerant service by a special education teacher either in or out of the regular classroom, (3) regular class placement for most of the school day with
instruction provided by a special education teacher in a resource classroom, (4) part time special education class placement in a regular public school or
alternative setting, and (5) special education class placement or special education services provided outside the regular class for most or all of the school day,
either in a regular public school or alternative setting.

Depending on the nature and severity of the disability, the Blue Mountain School District can provide special education programs and services in (1) the public
school the child would attend if not disabled, (2) an alternative regular public school either in or outside the school district of residence, (3) a special education
center operated by a public school entity, (4) an approved private school or other private facilily licensed to serve children with disabilities, (5) a residential
school, (6) approved out-of-state program, or (7) the home.

Special education services are provided according to the primary educational needs of the child, not the category of disability. The types of service available
are (1) learning support, for students who primarily need assistance with the acquisition of academic skills, (2) life skills support, for students who primarily
need assistance with development of skills for independent living, (3) emotional support, for students who primarily need assistance with social or emotional
development, (4) deal or hearing impaired support, for students who primarily need assistance with deafness, (5) blind or visually impaired support, for students
who primarily need assistance with blindness, (6) physical support, for students who primarily require physical assistance in the learmning environment, (7)
autistic support, for students who primarily need assistance in the areas affected by autism spectrum disorders, and (8) multiple disabilities support, for student
who primarily need assistance in multiple areas affected by their disabilities.

Related services are designed to enable the child to participate in or access his or her program of special education. Examples of related services are speech
and language therapy, occupational therapy, physical therapy, nursing services, audiologist services, counseling, and family training,

Children of preschool age are served by the Schuylkill County Intermediate Unit in a variety of home and school-based settings that take into account the
chronological and developmental age and primary needs of the child. As with school age programs, preschool programs must ensure that to the maximum
extent appropriate, children with disabilities are educated with non-disabled peers.

The Blue Mountain School District, in conjunction with the parents, determines the type and intensity of special education and related services that a particular
child needs based exclusively on the unique program of special education and related services that the school develops for that child. The child's program is

Revised: January 8, 2013 L



deseribed in writing in an individustized education program, commonly referredl to nz an “IEP,” which is developed by an IED team consisting of educators,
parents, and other petsons with special expertise or familiarity the ehild. The parents of the child have the right to be notified of and to participate in all
meetings of their ohild’s YEP team, The YEP ls revised as often ag circurogtances warrant but at least annually, The law requires thet the program and placerent
of the child, as deseribed in the IBP, be reasonably caleulated to ensure meantnpful educattonal progress to the student ot all timea. 1BPs contain, at a minimurn,
the projected start date and duration for the [BP, a statement of the child’s present levels of edueational and functional performance, an enumeration of annual
goals, a description of the child's progress toward mecting the annual geals will be measured and reported, a statement of the special education, program
madifieations, and related servises to be provided, an explanation of the extent, if any, to which the child will not perticipate with non-disabled children, the
anticipated frequeney and location of the services and a statemant of any accommodations necessary to meagure academic achievement and functionol
peformance of the child on state and district wide assessments, For children aged sixteen and older, the IEP must also include o transition plan to asslst in the
attainment of poat-secondary objectlves. The public school must invite the child 16 the IRP team meeting if a putposs of the meeting will be the consideration
of the post-secondury poals and transition services nesded for the child,

The Blue Mountair: School Distriot shall ellow Parents of children with disabilities to have reasonable aceess to their ¢hild’s ¢lagsrooms, so fong as such
patental access falls within the parameters of the Distriet’s visitation policy.

How do the puble schiools sereen and evaluate children to detormine
eligibility for ypecial education and related sexvices?

Mulitdisciplinary teum evaluntion

The Blue Mountaln Scheol Distiet must conduct a multidisciplinary team evaluation of every child who is thought to have a disability, The sltidiseiplinary
team ¢ a group of professionals who are trained in and experienced with the testing, assessment, and obsetvation of childen to determine whether they have
disabilities and, if zo, to identify their primary edueationnl strengths and needs. Parents ave members of the multidisciplinary team, The Blue Mountain
School District nwst reevaluate sehool-age students receiving special educatlon services ovory three years and must reevaluate children with mental retardation
and pre-school-age children recelving special education services every two veats,

Parents may resmest & multidigciplinary team gvaluation of their children at any time, They nwst do so in weiting, Every public school has a procedure In
place by which patents ¢an request an evaluation, For jnformation sbout the Blue Mountain School Disirict's procedures that ta your child, contact the
olementary, middle, er high school which your child sttends, Telephone numbers and addresses for these schools ean te found in the blue pages secticn of the
telephone book under the heading *Schools.” Favents of preschool agoe children, age three through five, may request an evaluation in writing by addvessing a
lotter as follows: Schuylkill Connty Intermediate Unit, Barly Intervention Services, 17 Mapls Avenus, MarLin, Pennsylvania 17951, The telsphone nurnber
for the Early Intervention Program is (570) 544-9131.

Parents of children in private schools may request a multidisciplinary team evaluation of thelr ohildren without enrolling in the Blue Moundain School District,
However, while some services mlght be aveilabls to some private school children who are found eligible by the Blug Mountain Schogl District, the Blue
Mountain Schoel Digtrict is not required to provide all or any of the speclal education and velated services those ehildren would receive if envolled in the Blue
Mountain Schoel Distriet. If, afier an evaluation, the multidisciplinary team determines thet the child ks eligible for special education and related services, the
Blue Moundnin Schoal District must offer the parents an TEP ‘and a public schicol-sponsored placernent, unless the patents are not interested in such an offer.
I parents wish to take advantage of such an offer, may have to enroll or re-snroll thelr child in the Blue Mountain School District to do so.

Before the Bluo Mountain School District can proceed with an evaluation, it must notify the parents in writing of the specific types of testing and assessment
it proposes to conduct, of the date and time of the evaluation, and of the paronts’ rights. The evaluation cannot begin until the parent has sipned the written
notice indicating that he or she consents to the propesed testing and essessments and Las refurned the notice to the public scheol.

Secresning

The Blue Mountain School District undertnkes screening activities before referring most students for a multidisciplinary team evaluation, Sereening activitics
eould involve an instructional suppott team, commonly referred to as the “IST,” or an alternative screening process. Regardless of the partieuluy screening
method employed, the sersening procass must include (1} periodic viston and hearing assessments by the school nurse as mandated by the Schoel Code and
(2} sercening at reasonable intorvals to determine whether all students are performing based on grade-appropriate standards in core academio subjects,

If screening activities produce litfle or no improvement within sixty (60} school days, the child will then be referred for a multidisciplinary team evaluation,

For inforoaution abowut the dekes of varions sereening activities in your child’s school or Lo request screentng activities for a particular child, contaet the focal
public schaol dirgetly, Telephone numbers and addresses for these schools can be found in the blue pages section of the telephone book undet the heading
“Schools.” Parents of preschoel age childron, age three throngh five, may obtain information about sereening activities, or may request a séreening of their
children, by calling or writing the Schuylkill County Intermediale Unit, Barly Intervention Services, 17 Muple Avenue, MarLin, Pennsylvania 17951, The
telephone number for the Early Intervention Program is (570) 544-9131,

Private school administiators, teachers, and patent groups, or individual parents of students m mivate schools, whe are interestad in establishing systems in
these sehoals for ocating and identifying childven with dizabilities who might need a multidisciplinary teqm evaluation may contact the Blue Mountain School
Distrlet of the Selmylkill County Intermedinte Unit, 17 Maple Avenue, MatLin, Ponnsylvania 17951

What speclal rights and proteetions do ehildren with disabilitles and their parents have?

State and federal law offords many rights and protections to children with disabilities and their parents, A summary of those rights and protections {ollows,
Interested persons may obtain & complete written summary of the rights and protections afforded by the law, together with information about fres or Tow cost
legal services and advice, by conlacting the Rlue Mountain School District’s special education or student services depariment at the address and telephone
number listed in the blue pages section of the telephone book under the hending “Schools,” The written sumimary is also available through the Schuylkill
County Intermediate Unii, Barly Tntervention Services, 17 Maple Avonue, MarLin, Pennsylvania 17951, The telephone number for the Barly Intervention
Program is (570) 544-2131,
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Rights and Protecilons

Prior Writien Notice. The Blue Mountain Scheol Distriot must notify you In writing whenever it proposes to initiate or to change the ldenfificafion, evaluation,
educational program or placement of a child or whenever it refuses to Initlate or make a change In the identification, evaluation, educativnal program or
placement requested by a parent, Such notlos must be vosompanied by a written description of the aetion proposed or rejected, the roasons for the proposal or
refusal, a deseription of the eveluation information and other relevant factors used as s basis for the decision, the other options considered, ifany, the reasons
why such options were rejected and a statement that the parent has the right to procedutal safeguards,

Consent. The Blue Moundain School District cannct proceed with nn evaluation or tesvaluation, or with the inltial ptovision of specinl education and related
gatvices, without the written consent of the parents, Floweyer, the Blus Motntain School Distriet may attempt to override the lack of consent for an initial
evalurtion or reevaluation by requesting the approval of an impartial Learing officer by Elling a due process request, Additionally, in the ense of & parent’s
failure to reapoitd to a yequest to conduct a reevaluation, the Blue Mountain School District may proceed with the praposed resvaluation without parental
eonsent if it can show thet it made a rensonabls effort to obtain parental consent and that the parent failed to respond. A public school may not seek 1 hearing
to override the refusel of a parent to consent to an initial placement in special education,

Protection in Evaluntion Procedures. Evaluations to determine efigibllity and the current need for special education and related sorvices mmst be administered
in n manner fhat is free ol racial, cultural, or linguistic bias and in the native language of the ohild. The evaluation must assess the child in all sreas relsted to
the suspected disability and include variety of technicaliy sound instruments, assessmont tools and steategles. The assessments and evaluation materlals must
be vsed for the purposes for which the assessments or measure are valid and rellable, must be administered by trained and knowledgeable personnel in
aceordance with any instraetions provided by the producer of the assessment and must be talked to assess special areas of need. Moreovar, evaluation
determinations cannot be based upon any single measure or Assessment.

Independent Educationa! Evaluation. If perents disagree with the evaluation conducted by the Blae Mountair School District, they may request in writing an
independent educational evalustion, commeonly referred a3 an “TEE,” i public expense. If an IEE is provided at public expense, the criteria under which the
IEE is privately obtained tnust be the same ag the priteria that the Blue Mountnin School District uses when it initiates an evaluation. If yon have any questions
or songerns pertaining to Independent Educatienal Evaluations, plezse contact the Blue Momntain School District Director of Specinl Educstion at 570-366-
0515, If the Blue Mountain Sehool District refuses to pay for the BB, it must immediately request 2 special education due process heaving to defend the
appropriateness of its evaluation,

Due Process Hearing Procedures

The parexut or local educational agency, commonly referred to ns the “LBA,” mmy rquest s due process hearing with respect to any mattor relating to the
identification, evaluation, or ecueational placement of the child or the provizion of a free appropiiate public education, commonly referred to ag “FAPE”, The
party requesting the hearing must submit a “Due Provess Hearing Request” foxm to the Office for Dispute Resclution, 634¢ Flauk Drive, Suite §00, Hartisburg,
Pennsylvania 17112, teleghone (800) 222-3353; TTY (800) 654-5984, A due process heuring will not proceed wntil all requived information is provided and
procedures followed,

Timeline for requesting Due Process. The patent or LEA mmust request a dua process hearing by fifing a Due Process Hanrlng Request within twa (2) yeats of
the date o parent or the LRA kiew or should have known about the alleged action that forns the bagis of the request, There are litnited oxceptions to this
timoline. This timeline will a0t epply to the parent if the parent was prevented from filing & Due Process Hearing Roquest due to either (1) specifie
misrepresentations by the LEA that it had tesolved the problem Forming the basis of the hearing request, or (2) the LEA s witbholding of information from the
parent that the LEA was tequired provide.

Filing and Service of the Due Process Hearing Requiest, The party requesting the hearing must send & copy of the Due Prouess Hearing Request to (he other
party and, at the same time, te the Office for Dispute Resolution by mail addressed to the Office for Dispute Resolution, 6340 Flank Drive, Sulte 600,
Harrisburg, Pennsylvania 17112, or by elecironic mail addrassed to QDR pattan.net, or by faesimile at {717} 657-5983.

Contents of Ditz Process Hearing Request. 'The Due Process Hearing Request mugt contain the following information:

1. The name of the child, the address where the ohild lives, and the name of the school the child is attending or, if the child is homeless, available
contact information for the child and the name of the gehovl the ¢hild is attending;

2. A description of tlie nature of the problens, ineluding fiets telating to such problem; and

3, A proposed resontion of the problem to the extent known end aveilable to the party filing the Due Process Hearing Request,

Challenging Sufficlency of the Due Process Hearing Regusst, The Due Process Hearing Request will be considered to be suffioiont unless the party ruceiving
it notifios the Hoaring OfTicer and the other pacty in writing within fifteen (15) days of receipt that the recelving party belioves the Request does not meet the
requirements listed above,

Rasponse o Request, If the LEA hes not gent o prior written nolice, such as a Notice of Recommendad Bducational Placemant, commonly referred to ag o
“NOREP", to the parest rogarding the subject matter contained in the parent's Duo Process Hearing Request, tho LEA must send to the parent, within ten {10}
days of teceiving the Dus Process Heming Request, a response including the following Information: () an explanation of why the LEA proposed of refused
to take the sotion raised in the Hearing Request, (2) a description of other aptions the Tadlviduslized Eduoation Progrum (“IEP) Tesn cansidered, if any, (3}
and the reasons why those optlons were rejected, (4) a description of each evaluation procedure, assessment, reeotd, or report the LEA wsed as the basls for
the proposed or tefused action and (5) a deseription of the factots that are relevant to the proposal or refusal. Filing this response to the parent's Due Piocess
Henring Request does not prevent the LEA fiom challenging the sufficioney of the Due Provess Floaring Requost. IT it ig the parent receiving the Due Process
Hearing Request, then a response te the Due Process Hearing Request must be sent to the other side within ten (10) days of receipt of the request, The response
should specifically address the issues raised in the Due Procoss Elearing Request.

Hearing Qffiver Determination of Sufficiency of the Due Process Hearing Request, Within five (5) days of receiving a party's challenge to the sufficiency of
the Due Process Hearing Request, the Hearing Officer must muke a determination based solely on the information containad within the Request whether the
Request ieels content requirements listed above, The Hearing Officet moust immediately notify both pazties in writing of his or her determingtion.

Subject Matier of the Hearing, The party requesting the dug process liearlng is not permitted to ralsc issuos at the due process heaving that were not raised in
the Due Process Hearing Raquost (or Amended Due Proeess Hearing Request) unless the other party agrees otherwise,
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Resolutlon Session, Before a due process heariog can take place, the LEA must convene a preliminary meeting with the parent and the relevant membsr ot
members of the IEP Team who have specific knowledge of the faots identified in the Due Process Hearlng Request i an attempt to resolve those issucs without
the need to proceed o a due proczss heating, This preliminary meeting must bo convened within fifteen (15) days of the receipt of the Due Process Hearing
Request. A representative of the LEA who has decislon-making suthorlty nmst be present at this meeting. The LEA may not have an attorney attend the
mesting unless the parent is also accompanied by an attomey. Parent advocates may attend the meeting, Al the oeeting, the patent will disouss the Due Process
Heaving Request, and the LEA will b2 provided the opportanity to resolve the Due Process Hearing Roquest unless the parent and the LEA agree, in writing,
to waive this mesting, o1 ngree fo use the mediation process, If the parent and LEA resolve the issues in the Due Process Hearing Keguest at the preliminary
meeting, fhey must put the egroement tarms in writing, snd both the parent and a reprosentative of the LEA who hag the authotity to bind the LEA must sign
the agreement, The agreement is # legully-binding document and may be enforeed by a court, Bither the parent or LEA may void the agresment within three
{3) business days of the date of the ngreement. After three (3) business days, the ngreement is binding on both parties,

Amernded Dite Process Hearing Request. Either the paront or a LEA may nmend its Due Process Hearing Request only if the other party consents in writing to
the amendment and is given the opporfunity to resolve the issues raised in the Dus Process Hoaring Request through a resolution session, er the Hearing Officer
grants permission for the party to amend the Due Process Hearing Request, Howsver, the Hearing Officer may grant this parmission not fater than five (5)-
days before a due process hearing occurs,

Timeline for Completion of Due Process Hearing, 1f the LEA has nof resolved the Due Process Hearing Request within thirty (30) days of receiving it, or
within thirty (30) days of receiving the Amended Due Process Hearing Request the due process hearing may proceed and applicabls timelines commence, The
timeline for sompletion of due process henings is forty-five (45) dnys, unless the Hearing Officer grunts specific extensions of time at the request of either

party.

Disclasure of Evalvations and Recomnendetions. Not less than five (5) business days ptior to a due process hesting, each party muat disclose to all other
parties all evalyativns completed by that date, and recommendations based on the efforing party's eveluations that ths party intends to use at the due process
hearing, Failure Lo disclose this information mey result in a Hearing Officer prohiblting the party from introdueing the information at the hearing unless the
other party consents to its introduction.

Due Process Hearing Rights. The heating for & child with a disability or thought to have a disabtlity must bo conducied and hold in the LEA at a place and
time reasonably convenient to the parent and child involved. The hearing must be an oral, personal hearlng and st be closed the public unless the pasent
requests an open hearing, IF the hering is open, the decision issued in the case, and oily the decision, will be availzble to the public, Tf the hearing is closed,
the decision will be treated aa 8 recard of the child and may not be available to the publie. The decision of the Hearing Cificer must includs findings of fact,
discussion, and conclusions of lew, Although technicol rulss of evidence will not be followed, the deotsion must be based ypon substantial evidence presented
at the hearing. A written or, at the option of the parent, elestronic verbatim recosd of the hearing will be provided to the parent at no ost, Parents mey be
represented by legal counsel and accompanied and adlvised by individuals with specinl knowledge or tralning with respect to the problems of children with
disabilitics. Parents or parent representatives must be given uccess to educational records, including any tests or reports upon which the proposed action is
based. A party has the right to compel the ajtendznge of and question witnesses who may huve evidence upon which the proposed action might be based, A
perty has the right to presont evidence and confront and cross-exam witnesses, A purty hing the right to present evidence aud testimony, including expart
medical, psychological, or educational testimony.

Decision of Hearing (fficer. A decision made by & Heating Officer must be made on substantive gronnds, based upon a determination of whether the child
recelved a FAPE. In disputes alloging procedural violations, # Hearing Officer may awerd remedies only if the provedural inadequacies impeded the child’s
tlght to a FAPE; signifivantly impeded the parents opportunity fo participate in the decision-maldng process regarding the provision of s FAPE to the ohild;
ot caused a deprivation of educational bensfits. A Hearing Officer may still order a LEA to comply with procedurel requirements even iF the Hearing Officer
determines that the child received a FAPE. The parent may still file & Complaint with the Bureaw of Special Bducation within the Pennsylvania Department of
Hducation regarding procedurel violations. :

Civil detton. A parly that disegrees with the findings and decision of the Hearing Officer has the right to file an appeal ia state or federal courl, In netifying
the parties of the decision, the Hearing officer shall indicate the courts to which an appenl mey be taken. The party filing an appeal is encoutagsd to seck lagal
counsel to determine the appropriate court with which to file nn appeal. A party Eling an sppenl to siafe or federal comrt has ninety {90) days from the daia of
the decision Lo do s0.

Attornay's Fegs, A court, in its diseretion, may award teasonable aftorney's fees to the parent of a child whe is a prevailing party or to & State Educational
Agency or LEA against the attorney of the pavent who files 2 Due Process Hearing Request or subsequent cause of action that is frivolous, unrensonable, or
without foundation, or against the attorney of the purent who continusd to liligale efter the litigation clearly boeare frivolous, unreasonable or without
foundation; or to a preveiling State Educational Apency or LEA against the atiomey of the parent, or against the parent, if the parent's Dus Process Hearing
Request or subsequent cunze of action was presented for any improper purpase, auch ag to harass, to couse unnecessary delay, or to needlessly increass the
east of litigation. Fees swatded will be based on rates prevailing in the community in which the aetion or proceeding arose for the kind and quantity of atiorney
services firrnished, :

The Facletal law impoges cerlain requiternonts upon the parent and LEA nnd in some circumstances tay limit attorney feo awards, Parents should consult with
their legal counsel 1egarding these matters. The following rules apply: Attorney’s fees may not be awarded and related costs may not be reimbursed in any
acton or proceeding for services petformed subsequent to the time of u wrlten offer of seitfenvent to the parent If the offer is made within the time presoribed
by Rule 68 of the Fedetal Rules of Civil Procedures, o, in the case of an administeative heariag, ot aty time moro than ton (10) days before the proceeding
begins; the offer is not accepted within ten (10) duys; and the court finds that the relief finally obtained by the parent is not more favorable to the patent than
the offer of settlement, Attarney's fees may not be awarded for tiree spent attending any mesting of fac IEP team unless tho meeting fs convened as a result of
an administrative procceding or judicial action. A duo process resolution session is not considered to be a meeting convened as a result of an administrative
hearlng or judicial action, nor an administrative hearing oe judicial action for purposes of relmbursing atternay's fees. The Court may redice the amount of
any attorney’s fau nward when; (a) the parent, or the parent's attorney, during the conrse of the action or proceeding unreasonably protracted the final resolution
ol the controversy; (b) the amount of the attorney’s Fees othetwise authorized to be swardoed unteasonably exceads the hourly rate prevailing in the cemmunity
for similar services by attorneys of reasonably comparable skill, reputation, and experience; (c) the time spent and legal services Rienished were excossive
sonsidering the nature of the action or proseeding; or {d) the attorney representing fhe parent did not provide to LHA the appropriate information in the Due
Process Hearing Request, These reductions do not apply {6 any action or proceeding if flie court finds that the State or LEA unveasonably protracted the final
resclution of the action or proceeding,

Child's Status During ddminlstrative Proceviings. Except for discipline cases, which have specitic rules, while the due process cuse, including appeal to a
court of compotent jurisdiction, is pending, the child tust romain in his or her present educational placement unless the parent and LBA or State agreo
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atherwise, If the due process hearing invelves an application for initial admission o public school, the child, with parental consent, must be placed in the
public school program until completion of all the proceedings, unless the parent snd LEA apgrea otherwige,

Private Schoo! Tuition Reimbursement, 1n some cases, parents of children who were identified by the public schonl as eligible for special education and related
services and who received such serviees can recover in a due process hearing or frony a court an award of private sehool tuition reimbursement, Parenls can
also receive such awards if their child was in need of special education and relaled serviees but wore not offered such serviees in a timely manner. To obtain
an award of fuition reimbursement, parents must notify their public school of their intent 1o enrol] their child in a private school either verbally at the last IEP
teatn meeting prior to withdrawing their child or in writing received by the public school at least ten days prior to the date on which the child is withdrawn
from puhlic schon!, Parents can obtain tuition only when they can prove at a special education due process hearing that (1) the public school failed to offer an
approprinte program or placement to the child, (2) the parents therefors placed their ehild in a privale school, and {3) the private school placement was proper,
Tuition reimbursement awards can be denied or redoced il the parent’ 8 behavior was improper or if the parents delay unreasonably in asserting a elnim against
the public school in n due process henring, Such awards ean also be denfed dr reduced i the parents fail to do one of the following: (1) notify the publie
school of their intent to place the ¢hild in a private sehool at the last IEP team meeting prior to the planned placenent or (2) notify the public school
in writing of their intent to place the sindent in n private school at lenst ten days before withdrawing the student Tor that purpose,

Mediatfon. Parties may ngree to submit their dispule to the mediation process by requesting mediation from the Office for Dispute Resolution: Mediation may
be yequested in ploce of or in addition to a due process hearing. [fn hearing is also requested, mediation cannot delay the scheduling of the due process hearing,
unless the Hearing Officer grants & continuance for thal purpose al the request of a party. An impartinl, lrained mediator Facilitates the medistion process,
which is scheduled at o time and [ocation convenient fo the parties. The parlies are not permilied to have allomeys participate in the process. Any resolution
reached through mediation must be reduced to writing, which will be binding on the parties.

Riglis tnder Section 504 of the Rehabilitation dvt of 1973, As noted above, some students with disabilitics who are et in need of special education and
velated services are nevertheless entitled to adaptations and accommadations in their schocl program or in the physical environment of school buildings,
grounds, vehicles, and equipment, when such adaplations or accommodalions are required to enable the student ta aceess and participate meaningfully in
educational programming and extracurricular activities, Parents are entitled to » written deseription of the adaptations and accommodations that the public
schacl is willing fo offer. This writlen description is called o “service agreement™ or “accommodation plan.” The rights and protections described above under
the headings “Notice,” “Consent,” “Protection in Evaluation Procedures,” and “Maintenance of Placement” apply to students receiving adaptations and
accommodations uader Section 584, Parents who have complaials concerning the evaluation, program, placement, ov provisicn of services fo a siudent may
request either an informal conference with the public schoal or a due process hearing, The hearing must be beld before en impartial hearing officer at a time
and location eonvenient to the parents. Parents have the right to requést 2 [ree written or electronie transcripl or recoiding of the procecdings, (o present
evidence and witnesses disclosed to the public schiool, te conliont evidence and testimony presented by (he public sehiool, to review their child's complete
educational record on request before the hearing, to receive a written decision from the hearing officer, and to be Tepresented by counsel or an advoeate of
their choice. An appeal may be talen from the decision of the hearing officer to a court of competent jurisdiction,

Complicnce Complainis. In addition to e above hearing rights, parents and others with complainis concerning the education of a child with disabilities or
vielations of rights guaranteed by either the IDEA or Section 504 may file complainls with the Pennsylvanin Department of Education, which must investigate
sueh complaints and issue written findings and conclusions, Informntion coneerning such complaints ¢an be oblained at the following address;

Penusylvania Department of Education

Burean uf Special Education

Division of Compliznce Monitoring and Planning
333 Markel Streel, 7th Floor

Hatrisbyurg, PA 17126-0333

(800) §79-2301

Students Who are Meutally Gified

The Blue Mountain Schoof District also offers special education services, in fhe form ef acceleration or enrichment, for students who are identified by a gifted
multidisciplinary team (*GMDT") as “mentally giftad.” A child is considered mentully gifted when his or her cognitive ability or othér factors, as delermined
by a multidisciplinary team evaluation, indicate thel he or she has oulstanding intellectual ability the development of which requires special programs and
services not ordinavily available in the general sducation program, The Dristrict engoges in sereening activities during regular classroom instruetion and uses
the data thus generated Lo determine whether a GMDT eveluation is warranted. In addition, parents may request giftod screening or 8 GMDT evaluation at
any (itne. Parents are parl of the GMDT aad, if their ¢hild is determined to be mentally gifted, is part of the deveiopment and ennual review and revision of
their child's gifted individualized educational program (“GIEP”) a5 a member of the GIEP teami, The GIEP deseribes the present levels, annual goals and
measurable objectives, and specially designed instructien and related services throngh which the District will provide the enriclunent or acceleration, or both,
that is needed to develop the oulstanding mental ability of the child. Parents of students who are mentaily gifted have the righl to request a special education
due process hearing or to file a compliance complaint with the Pennsylvania Department of Edugation at the above address. Delails concerning the procedures
governing hearing requests can be found on the Website of the Office for Dispute Resclution as wwiw.oaitank | 2,pa,08.

A child ¢an be identilied as both a child with o disability snd mentally gifted. In such enses, the rights of the child and his or her parents ure governed by the
rules applicable ko children with disabilities and their parents, as deseribed sbove.

Student Recorids

The public sehools of Schuylkill County maintain records concerning all children envolled in public school, including students with disabilities. Records
containing personally identifiable information about or related to children wilh disabilities ¢ould include, but are 1ot Hmited to, cumulative grade reports,
discipline records, enrollment and attendance recotds, health records, individualized education programs, notices of recommended assignment, nofices of intent
to evaluate and reovaluate, comprehensive evaluation repoets, other evaluation reports by public school staff and by outside evaluators, work samples, test
data, data entered into the Pennt Data system, correspondence between school staff and home, instructional support team documents, referral data, memoranda,
and other edugation-related documents. Records can be maintained on paper, on microfiche, on avdio or videotape, and electrenically. Records ean be located
in the eentral ndministrative offices of the public school, the administrative officés of the Schuylkill County Intermediate Unit, the schoal buitding or building
at which the student attended or altends sehool, private schools and facilities at which the public school has placed the child for educational purposes, entral
storage Facilitics and clectronic storage systems, and in the securc possession of teachers, building administrators, specialists, psychalogists, counselors, and
other school staff with a legitimate edneational intevest in the information contained therein. All records are maintained in the strictest confidentiality,
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Records are maintaloed ag long as they remain educationally relevant. The purposes of collecting and malntalning records are {1} to ensure that the child
receives prognms and services congistent with his or her IEP; (2) to monitor the ongoing effestivencss of progtamtning for the ohild; {3) to document for the
publie school and the parents that the student is making meaningfil progress; (4) to satisfy the requivements of state nnd federal agencies who have an interest
in inspecting o teviewing documents concerning particular students or groups of students for purposes of complisnce monitoring, complaint investigation,
and fiscal and program audits; and {5} to inform fufure programming for and ovaluations of the child. When educationa] records, other than those which must
be mainiained, are ne longer edueationally relevant, the public school must so notify the parents in writing and may destroy the records or, at the request of
the pareats, piust destroy them. Public schopls are not required to destroy records fhat are no fonger educationally relevant unless the patents so request in
wiiting,

Parept consent, Parent consent is required in writing prior to the release of any personally identifiable information concerning a ¢hild with disubilities. Parent
consent is not required, howaver, prior o the release of information (1) fo a heating officer in & special education dne prooess hearing; (2) to public schoot
staff and contractors with a legitimate educational interest in the informetion; (3) te officials or staff of other schaols and sehoo) systems at which the student
ig entolled or intends to enroll; (4) to federal or state edueation officlals and agencies and to the Camphroller of the United States; (5) fo acorediting
organizations to carcy out their accrediting fuuetions; (6) to comply with & lawful subposnn ar judicial oxder; (7) tn conjunction with a health or safoty
emergeney to the extent necessary Lo protect the healih and safsty o the child or others; or (8) that the public schools huve designated as “divectory information,”
Disclogure without conseat of the parent is subject to rertaln conditions more fully described in the Family Bducationnl Rights and Privaoy Act, 20 U.8.C 1
[332g, and its implementing regulation, 34 C.F.R. Part 99,

Parent aceess. Lpon submitting a request to do so in writing, parents huve the tight to access the educational records of their child within forty five days or
before any due process hearing or IBP team meeting, whichever is soonier, Access entitles the parent to fhe following: (1) an explanation and interpretation
of the records by public school persennel; (2) coples of the records if providing copies is the only means by which the perent can effeclively exeroise his or
her tight of inspection and review; and (3) inspection and review of the records by a representative of the parent’s choosing upon presentation to the records
custodian of o written authorization from the parent. The public school can charge a fee nat to exceed its actual costs for copying records,

“Directory informution.” Public scheol gntities designate certaln kinds of information as “directory information.” The public schools of Sohuylkill County
typically designate the foliowing as “directory information™: (1) the nawe, address, telephions mumber, and photographs of the child; {2) the date and place of |
bitth of the child; {3) pacticlpation in school clubs and extracurricular activities; (£) weight and height of members of athletic teams; (5) datss of attendance;
{6) diplomas and awards received; (7) the most recent pravious instituiion or scheol attended by the child; and (8) names of parents, siblings, and other family
members, The Distriet will provide this Information to any interssted person, including armed forces reciters who request it, without seeking consent from
the parents of the student or the student. Parents who do not want the District to disologe such information must so notlfy the Distrlot in writing on or before
the first day of the school term, Wrltten notice must identlfy the specific types of directory information that the parent doss not want the Distriet to disclose
without consent, If the pavent fails to notify the Disirict in widting by the first day of the school term, the District may release directory fnformation upon
request and without consent.

Lisclosure of records containing personaily identifiable information to oiher schools and institutions. Public school entities disclose personally identifiable
information concemning students to educational agencies or institutions at which the siudent seeks 10 caroll, intends to enroll, or is entolled, or from which the
studeni recelves services, when that ageney or Institution requests such records.

doeess o recards by school officlals with a “legitimate edusational interest.” School vffielals with a legliimate educational interest in the personally-
idontifiable information contpited in education records can have aceoss ta personally identifiable information without parent or student consent. Each schoal
entily designates in its education records policy those persons who have a “legitimate educatlonal interest” that would allow such novess to education records.
Such persens Lypically inelude tenchers of the ohild, building administrators, guidance counselors to whom the ohild Is nssigned, members of insituctional
support and multidisciplingry teams in the course of screening and evaluation activitles, tecords custodians and clerks, public school administeators with
respansibility for programs in which the student is enralled or intends to be enrolled, schoo! board members sitting in executive session ix considoration of
malters concerning the child upon which only the school hoard can act, prograr specialists and Instructional aldes worling with the child, theeapeutic staff
working with the child, and substitutes for any of the forcgoing parsons

Amendment of education records. Aller reviewing records, a parent or o gbudent whe has atiained the age of i8 can roquest that records be amended. The
scheol will make the requested chianges ot refect the reuest within forty-five days of the receipt of the roquest in writing. If the school rejects the request, the
parent or student may request an informal hearing, The hearing oan b held beforo any public school official who dues not hiave a direct interest in its outcome.
If the parents are dissatisfied with the outcome of the informal hearing, they may submit i the publie sehool 2 statement ouilining their disagresment with tha
record, The school therzafter must attach a copy of that statement to all coples of the record disclosed to third parties.

Complaints to the Uniled States Department of Educaiion, Complaints conceming allsged failure of a public school entity to comply with the requirements
of the Bamnily Eduostional Rights and Privacy Act may be eddressed to the Uniter States Department of Bducstion as follows:

Family Policy Compliance Office
1.8, Department of Education
400 Maryland Avenue, 8, W.
Washinglon, DG 20202-4605

This notice is only # swmmary of the specisl edwcation services, evaluation and sereening activitles, and rights and protections pertaining to children
with disnbilities, children thought to ho disabled, and their parents. For more Informatian or to request evaluation or sercening of n public o private
sckool child contact the Blue Mountaln Schoel District. Hor preschool childron, information can also be obfained, snd screenings and evaluntions
requested, by contseting the Schuyllill County Tntermediate Unit, .

Revised: Jantiary 8, 2013 6



BLUE MOUNTAIN

SCHOOL DISTRICT

David H. Helsel Kristin N. Frederick

Superintendent of Schools Assistant Superintendent of Schools

Volunteer Information

Those who wish to volunteer in any capacity as a direct volunteer
(Direct Volunteer — Direct volunteer contact is defined as the care,
supervision, guidance or control of children and routine interaction
with children. Routine interaction is the regular and repeated contact
that is integral to a volunteer’s responsibilities) with any student(s)
during the school year MUST have the following clearances on file in
the office as per Act 15:

Child Abuse
History https://www.compass.state.pa.us/cwis/public/home

State Police Criminal Record Check https://epatch.state.pa.us/

These clearances are free of charge and will be kept confidential.

If you have lived out of the state of Pennsylvania in the past 10 years,
you are required to get the FBI Fingerprinting Clearance.
https://uenroll.identogo.com/

e Service Code = 1KG6XN

¢ Please note there is a fee for this report.

All of these clearances are good for five years and will be kept in the
building office. The PTO will utilize this list of names when looking
for volunteers for activities.

685 Red Dale Road, Orwigsburg, Pennsylvania 17961
B 570-366-0515 dhhelsel@bmsd.org < knfrederick@bmsd.org @ www.bmsd.org

An Equal Opportunity Employer



Japinosd Ayunyuoddo jenbs ue si uonysul Siy |

“J3)e| NoA jo U9 0} Buipasu Ajenusiod

Wwioly J01sIp [00Yos 8y} Juanaid o) Jeplo

ul MOU UONEWIOU| ®W0oU] SpIAoId 0} 850009
Aew noA uonedlidde paseg-awoou] ue a}a|dwaoo
0} noA 19B1UGD ||IM 1DUISIP [O0YDS By} Usy)

‘snyejs Aemeun Jo “Juelbiw ‘ssejewoy sjuspnis
1noA Wuuod JOUUED 1DUISIP [00YDS 8yl J] "Uels
weiboid sjedoidde ayy ypm patliijuod aq jsnud
smes Aemeuny uelbiyy ‘ssejawop ‘UoReddde
3y} JO sdais ||E 9)9|dWod puB sWeu s,pliyo

ay] 0] IXau xoq  Aemeuny ‘uelbiy 'ssajpwoy,,
3y} Jew ‘uonduosap siy} s}esW UoRIas

SIY} Ul palsl] piiyo Aue aAsl|aqg noA J| ¢ Aemeund
1o ‘Jueibiw ‘sssjawoy ualpiys Aue aiy (g

‘ueiplent Jo

jualed nay) jo @oe|d Ul PlIY2 By} 10} SBIED oYM
‘1Inpe pasuadj|-aiels e yum pase|d pue Apoisno
2]e)S 0)U| Uaye) uaaq sey oym pJiuo Joujw

B S| PIIY2 J9]S0} ¥ "Ualp|Iyo J8)S0) palapIsuod
j0U aJe ualpjiyo perdopy 810N ‘¢ daig

0} 06 ‘uaJp|iyo J81s0l-UouU pue 18}s0} ylog Jo)
BuiA|dde aie noA j| “UCHESI|JJE INOA UD pajs|
20 p|NoYS puUe pjoyasnoy INoA JO siequiatl

SE Junod ABU NoA AR aAl] oM UaIp|iLD 181504

'y doys 0} 06 ‘L deys Buiysiuy

Jaye ‘uaip|iyo Je)soy Joj Buifldde ATINO ale noA
4| "swieu s,p|iyd 8y} 0} Ixau Xoq ,pliyD J8isod,
By} ¥JBW ‘ualipjiyo J9)so) ele pals)| uaJpjiyo

Aue J| ¢ualpiys J9yso) Aue saey noA oqg (9

1y6u ey} 03 UWNjO2 BpelD),
8Uuj ul Juepnis au} Jo |an8)
apeif sy} a)m ‘s, I
éjuepnis e pliyo ays si (g

'X0q 8y} u] aweu
aIppiw s,piyd yoes Jo Japa) isiy
Byl Juld "[eniul s|ppiwl Jo} Loys

s I\ " deis ul synpe o} seyjdde
osje slyl "uaipjiyo [euchippe

8y} 10} uoneuLIOUl palinbal (e
uim (A)jeatuodjosje Bupejdwod Ji
uoneoijdde puooss e 10) Jaded Jo
aoeld puodas e yoeye ‘uoijesljdde
au}) uo sauj| uey) Jussaid uaippyo
2low ale alay} §| a2eds 10 1o
unJ noA i dojg "xog yoes uj Jays|
Buo |juMm ‘saweu Bunuud usypp
‘PIY2 Yoea Joy uopeolidde au) jo
aUI| BUO 8BS "BWEU S pPlIYD yoes
JuLd "aweu s, ppiyo yoes s (v

‘yinoA Aemeunu Jo ‘ueiBiw ‘ssepuwoy se Aljenb o

"JoMISIq [00Yyos ulelunoly anjg (8DE Jo ssejpiebal) Bulpuaye sjuspns e

‘Aousbe |eoo|/e)e)s Jo UNoo e ybnouy; Juswabuelle 181s0) [BWLIO) B J8pUn 813 JNoA u|

‘ewooul s,ployasnoy ay} yum pauoddns aie Ny Jopun do g obe uaipiyd e
‘2Je oYM pjoyasnoy JnoA ul siaquiaw 7y apnjoul ases|d ‘uoioas siyl 1no Buljjit usypa éaday 3si| | PINOYS Oy

‘ployasnoy JnoA jo ped e aq o} noA

0} pajejes 8q 0} @AY | ON Op A8yl "ployasnoy InoA ul eAl| sjuepms jooyos ybiy/s|ppiwyAigjuauale pue ‘|ooyos Ul Jou UIpjiyD ‘sia|ppoy/siuelul Auew moy sn ie

Z1 @peub Buipnjoul pue o3 dn sjuapnis pue ‘sjuejul ‘uaJpjiys

TV 3s17 @} dajs

"Al1ea|2 julid 03 3s9q InoA op pue uopesijdde sy 3no Buiyy usym (j1ouad e Jou) uad e asn asesjd

"Bio"pswig@olebl je ilews eia fojies) eul] joejuod ases|d ‘1xau op 0] JBUM aINns Jou ale
noA awy Aue je J| "uoneaiidde unoA uo sdajs sy} se aWes ay} i suonaNLsUl au) Jo deys yoeg i19pJO Ul suononJIsul 9say} Moj[o) asea|d
"S|eaw Jooyas 8a1d peanpal Jo 88y} 1o} (ual)pliyo Jnok jo Ajqibile sy} suiusiep o} Ajs}eldwos Jno paju aq 1snw uonesidde ay |

"JoLIISIQ [00YDS UlBlUNOI anjg 8y} ul [ooyds U0 Uey] aJow puape ualp|iyd 1nok j1 uaaa ‘ploysasnoy Jad uonesiidde
9UO Jlwqns 0} paau AJuo NoA 'sjesw [0oyos soud peonpal pue sal) 4o} uonesidde ay Ino || nok djey o1 suononisul 8say) ash 9ses|d

S|es\l |ooYoS 99lid poaonpay pue aa.i4 Joj A|ddy o] moH

J¥NLINDAOY 40 INFWLdvd3a-sn [

——

92IAJSS UOnLIINN pue poo4 V(S



-1 de1g Ul pajsy) Apealje sjuapnis pue uaIpjiyd ‘sjueju) ©
‘ployasnoy JNoA 0) awoaul 9)NqUIU0 jou op NY ewooul s pjoyesnoy JnoAk Aq papoddns jou ale jng noA ypm aal oym ejdoad ©
‘epnjoul JON oQ -
‘UMO 113U} JO SWO0dU] SA[091 JoU Op ASU} Jl USAS puE pajejal jou
31e AaU] [l UsAs ‘sesuadxa pue awooul 2Jeys pue noA yim Buial] ale oym ployasnoy JnoA U siaquiaw Ynpe 1V apnoul asea|d ‘uoioas siuj ino Bulljy usypy
&348Y 3si| | PINoYs oy

sjinpe Aq pauJea sawoou] pJoday "y'e

‘plal Yoes Jo b a8yl 03 saxoq yaeyo ayl Buisn paai@al si swooul Jo adA} yoes usyo Moy HIB e
‘paiebipsaaul aq [im uonesiidde 1noA
‘Al3oa.loou] papodal sem swodUl pjoyssnoy JnoA ey 10adsns s|eloiyo [e20] 4| "Hodad o} awoaul ou st alay; 1ey; (Buisiwoud) Buifyies ale nok “yuelq splel
Aue sne3| 10 0, S)UM NOA J| "018Z B SB PBJUN0D aq Os|e ||Im yue|q Jo Aidwsa Yo spjal awooaul Auy "‘Hodal 0} awoaul OU S| 81al) alaym splell Aue ul 0, B 81UAA e
"Aed 1noA woy ueye) siunowe Jayjo Aue Jo ‘swiniwaid asueinsul ‘sexe) Joy Aed o) peonpal usaq | ON sey
uoneoidde siuy uo podal noA swodul ay) Jey) auns a¥eN ‘Junowe ,ssclb, ‘[e10] ay) 10U pue swoy aye), Aay] JUNOWE 8U} Se 8WodUl Jo yuly) ajdoed Auepy o
'suononpap pue sexXe] 810§ag PaAI92a] SWODU| [B]0} 8Y] S| SWO0DJU| SS0IS) ©
"S]U82 8pN|oul 10U o "SIE[jOp 9jouM Ul swodul e Hoday “ATNO JWODNI SSOHD Ul sjunowle ||e poday s
‘Hodali 0} awoou| sey

ployasnoy JnoA 11 suilusiap 0} wuoj uonesiidde syj o apis 3oeq sy} uo ,‘UsSIpiyD 410§ oWooU[ Jo SajdWexy,, 3 ,aW0ooU] JO S80IN0S,, Papl] SIS!| 2y} as e
Jawoaul Aw podas | op moH

‘v dejg 0109 e

"000€-129-0.S e @2ujo aougjsissy Alunog (IMIANYas
“JOBJU0D “squinu 3SBI INOA Mmouy jou op pue swelboid asay) jo auo ul ejedidiued noA ¢ dayg 01 06 pue g dajg ul ON, o8y e

4| 1equinu eseo auo apiroid 0) pasu Ajuo NoA “Hidd4 10 ‘4NVL ‘dYNS [0} Jaquinu 8sed B allpp e :sweibouid pajsi| anoqe ay3
:sweiboud pajsi| anoqe ay3 jo Aue ul sejedioied pjoyasnoy Jnok ul suohue Jj (g| o Aue ul sejedioiued pjoyasnoy inok uj auo ou } (¢

‘(H1da4) suonenasey uelpu| uo weiboid UuonNguIsi] poo4 ay| e

"laguinu 8seo.4o (4NVYL) salliwed Apesy 10} eouelsissy Alejodwa | e

"Jaquunu ased 1o (dyNS) welbold aouelsissy uonuiny [ejuswoelddng ay| e
!S|eaws [0OYIS 33U} 10}
a|qiBija a1z ualpiyd inof ‘mojaq peysi| sweiboid eouejsisse sy} JO sJ0wW 10 duo ul sajedived Auauino (noA Buipnjoul) pjoyesnay JnoA uj suohue i

: o m_n_n_u_ 10 ANV _._._.”mm.wzm_ :__..uymm_o_tmn_. .>.==u.:=u sisquiaw pjoyasnoy Aue oq :z dajs




‘awooul pliyo Aue aAey jou
op spjoyasnoy Auepy "ualpjiyo Inok 0) A7LD3YIa pled si jeyl pjoyasnoy IN0A apIsINo Lo} paAladal AsuoLU S| SW0dUl Py £aLWoauf pliyd SIIeypq e
‘ployasnoy JnoA jo 1sal ay} yum Jayiabol weyy Jo) BuiAjdde aie noA
11 8WoouUl S,UaJp[Iyo J21s0) Junod AjuQ ,"awoou| pliyD), PexIEW Xog ey} ul pjoyssnoy JnoA ul | daig ul paisi| ualpjiyo 7V 404 awooul ssolbB peuiquioo ayj 3si
‘uaipiy2 Aq paAlasal 10 paulea awodul |je 1S

uaJpiy2 Aq pauses awooul }si g°¢

JAaquinN Ajunosg [e1oog ou Jday), pajeqe| ybu

8y} 0] X0Q 8U} }Jew pue yue|q adeds syl 8AEB] ‘JaquunN AJN9aS [e100S B aABY Slaquiaw pjoyasnoy Jinpe ou J| “lequinp Anoas |BIooS B aABY Jou op NoA

1l uane sjiyauaq Joy A|dde o} s|qibije aie no ‘papiaoid soeds sy} Ul Jaquinp AHIN0ag [B100S J19Y] JO s1BIp 4oy }se] 8y} 181u8 1SNw Jaquuawl pjoyasnoy Jnpe uy
“1aquinpy Ajnoag je1oog 1nok jo subip anoy 3se| ay} apinold (9

‘s|eaw 2oud paonpal pue a4} 40} AJjIgifije JnoA s}osye pjoyasnoy InoA Jo azis ay) Se ‘siaquuatu pjoyasnoy (e s1] 0} Juepodw AJsA s ] "way)

ppe pue >oeq of ‘uonesidde ay) uo paisi| jou aaey noA 1By} pjoyasnoy InoA jo slequaw Aue ale alay) §| "¢ daig pue | dajs ul pajs)| slequisw pjoyasnoy

Jo 1aquinu ayj 0} [ENba 8q | SN Jequinu sy, (SHNPY PUB uaJlp|iyD) siequiaiy ployasnoH [e1o], Pl ayl Ul slaguiawl pjoyasnoy Jo Jaguinu [ejo) ay) Jajug
"azis ployasnoy [e303 )s17 (g

“Alessaoau | Jaded Jo 198Ys |EUCIIPPE UB PPY "8Ul| MaU B U0 92IN0S
Uoee wod} swosul pue suwleu JnoA Bulelua Ag A|ojeiedos aoinos yoes isi sA10627892 Siyp Ul S924N0S ajdiINwW WO} SUIODUI BAJD291 | 3 JBUM

‘uofjeoi|dde ayj Uo plal) LWOoaU| JBYIQ [[y/AUSWBISY/SuoIsuad, au} ul saldde 1ey) swooul [|e 1s1]
‘aWwooul Jaujo |[epjuswalnal/suoisuad wouy swosul 3s1  (p

"Med Jxau sy ul swoou; Jayio, se pauodal aq pinoys

sjuawded JejnBal jnq [ewuoju| "spuswded paisplo-pUnod podal Ajuo ‘Auowije Jo poddns pjiyo woly peAieoal s| awooul | “TTeD 8y} Uo pajsl] LON Sijauaq

douelsisse lqnd Aue Jo snjeA ysed sy Jodaljou oQ uoneoldde syj uo piey Auowiiy/oddng piyp/eouessissy o1gnd, ayi ui saldde ey swooul e 151
"Auowijejuioddns pjiyassauelsisse aljgnd wody swosul 3s1 (g

"8 Hed ‘g dalg Ul suojonasul 8y} mojjo} ‘awooul sey | dalg ul paisi| Py e 4]

‘palayo seainas
1o syonpoud Aue Jo sjes sy} woy paules SwWooul 8] ||g 8Je 9NuUaAal Jo sjdisoal s5019) (anuanel) sjdisoal ssouf sy woly ssauisng JnoA Jo sasuadxa
Bupeiado [ejo) sy Buoenqns Aq pejenoleo S| JUNOWE JaU SIY | JUNOWE }BU B SB SSBUISN JNOA WOJ) SWoou| 18I ¢pafojduwe-yjas we 133YAA o
‘Aaessaoau i Jaded
JO183ys [BUORIPPE UB PPy ‘aul| mau & uo qof yoea Woj swoou| pue sweu JnoA Buusius Aq Ajeiesedss qol yoee 1si ;sqof egdpnu sAey | 1 Jeypy o

'P8joENGNS U3 9ABY SUOIIONPapP puk SaXe) Jalje awoou| INoA s| 8Wwooul 18N "awooul Jau JnoA podal jiim NoA ‘Jsumo wie| 10 sssuisng paiojdwe
-JISs e aJe noA J| "sqol Je Bupjiom wouy paaleoal Asuow ay) Ajlensn si siy | "uoneondde 8y} Uo pial JUOAA WO SBUILLIET, S} Ul YIOM Woly awooul e isi
“j4om woly sBuluses is1q (g

"} d@3s Ul paJsI| NOA s1squIstl Ployasnoy AUE JSI[ 10U 0Q “(sHnpe paiepisuod ale sjuapns e6a)j00 [[g) sexe] uo Ajuspuadapul paiejsap ale
Asuy ssa|un ‘sjuapns ab9)joo spnjou| , (15877 PUE 1S114) SIaqUIS\ PIOYSSNOH JNPY JO SBWEN, PO3IELL S8X0q 8y} Ul Joquial Pjoyasnoy Yoes JO SWEU au} Julld
‘'sswieu siaguawl pjoyasnoy ynpe isi (L

= 5qWoW yoes 10} SWO05UI pUE SISqUSW pjoyasnoy Ty 1si ¢ deig




‘pafkelap aq [|Im s|esw ao1id-pasnpal 1o
2l 10} AjiqiBije s, pliys 1noA 1o sybiy [1A1D 1oy Aiejaioeg juelsissy ay} 10 99140 VASN 24l 0} suoneaijdde jnoqe suonsanb
1o suoneoijdde pajajduiod jlewa 10 ‘xe} ‘jlew TON Od " TO0HIS S.PIIY2 1noA o1 Apoaaip uonesijdde ay} uinjal asesjd

“Jauuew Alojeulwiuosipuou e ul palsjsiuiiupe s| welboud siy) jey) Buunsse ul sn isisse [Im noA ‘uopewloju siyy Buipiacid Ag 1oy Aoeaud ey Aq pejasiold

aq Aew pue ‘uopesijdde InNoA Jo UOREISPISUOD JoBYe JoU ||IM asuodsal aNoA pue ‘sme| sjybil JIAID [elapad ypm eoueldwon s,91e)S ay) Buluiwialep Jo asodind
8y} Jo} A[sjos pelsenbal s| uoleullo| sIY ] "s|ealw [00Yds 92ld paonpal 4o 8al Joy Aljqibije s,uslpjIyd INOA J0alE JoU S80p pue |euondo si pjay siyl "Ajoiugie
puE a9e4 S,UB4P|ILYD INOA INOGE UolEULIOJU| B1eYS 0} NoA yse em ‘uolesidde ay Jo joeq By} UQ *(Jeuondo) saUapP] J1UYIe PUE [BI9RS S, USIP|IUD 8iBYS

_ T . = . jeuondo
. L Hnpe jo aumeubig, xoq ayj Ul 'nok 1oBjU0D 0] pasu am J| Apoinb noA yoeas sn sdjay 1ng

L96.L Vd ‘BIngsbimio subis uosliad jey) pue uopeoldde| ‘jeucndo s| yjog Jo ‘ssalppe lewe “Jequinu auoud e Buueys

peOY 8leQ pay 589 ay Bujubis Jnpe ayj Jo sweu "Aexjo s| jey) ‘ssalppe Juauewlad ou aAey NoA J| “a|ge|ieAe

IS [ooyog Ulelunolp @njg ay] JuLd "ajep s.Aepo} ajuum pue Sl uonewlojul siUl §l ‘papiaold spiay sy ul ssaippe Buljiew

:03 uonesljdde pajejdwon jrew (o sweu snok ubis pue juld (g 1UB.IND NOA A "UOREULIOU] J0BIUCD AnoA apinoid (W

‘uonealjdde ayj jo yoeq
8y} uo spusWele]s ay] peal aAey noA ains ayeuw osje asesyd ‘uonpoes siy) bupejdwos asojag "papiodsi Alejajdwos pue Aniyini usaq sey uoewIolul
I1e yeyy Buisiwoud s sequisw pjoyssnoy jey; ‘uoneaydde ayy Buiubis Ag "pjoyasnoy ayj jo iaquusw ynpe ue Ag paubls aq jsnw suonesydde [y

: ainjeubis 3INpe pue uojewIolUl 19BIUOS :p dals




{{euondc) jteury

{|eucnda} auoly

]

FeQ S5 AEpot

jes

{Bigeens 41} ssorppy SuiE

NP SO BInjeUSiS

m

uLGy a1 BUpuBIg 1npYy Jo St )4

L SAB] [lBpR4 PUB 23215 S|ged|dde Japun peinossoud ag AR | pu2 ‘SIUSUS] |BaL BSO0| ABLU LRP[IE AW ‘LIOITBULIOI B5ie) 3A18 Ajesodand | 1) 18Uz SIEME W! [ "LOREBLLIOI SU3 (WLILUOD)
ALisa A=t s[RI [00YI5 1BY] pUR ‘SpUL [R32P34 Jo 2dis08l 81 YA UCIISUU0D U] UsAIS ST LIOJIBUUO SIUT 1BYL PUEISISPUN | "pazlodal 5] 3LU0oU| || 32Ul pue @ng 5| uonesdde sju3 ug uoieuLoul (12 12y} [asrucdd} ARisa |,

| azayy ssasppe jooyes Hasiy

TTOORDS S,O1IHD 3NGA OL WA0d QALT12IN0) NaNLTY  *84n3suss 3npe pUs LaBULIGIE 1583U0% E

“Bu8t) T J31$ UL PAIS]] LIPS TTY AL paAiezal (SUCRINPS PUR SSXEE BI04 SWODUI TYLOL SUR SpRjsUl

F it ok o g BUIOIUL SAIRSS] 10 LES PIOYISHSL 343 U] U2IP|I3 S3WRWos
_ _ _ SRMT _ SUOSIERIYD
muuy | Anpuon RUCIA XT Aeny Apizass -
LPIAISIR] U3 MTH SO pEYD g
- 0S SUIODLE 1 [ } {e1qEonddyr ) Jagmern
S3a0DJIN0S SWODWE JO 1S1] J0} [] 4equinN Aundag PIOGESDoH HNPY J24I0 10 JBikg aSey) Areuiug
3jaeq s uopexdde ass aseald 21508 Bl 31 8L 40 OGN AUIDE [EP0E £0 SRGWNN JRcd 1587 | | ISHREY BUR USIPJILD) SIBQWSIAl P|OYaSRoH 18101
o 2 it . . 3 = B . N I 3 o o s
" nt " o - F o 4 2 = 4 .
o ot 3 ot s oF o F - : iw - - ~ ot ¢
wt ) -4 o2 ) o ot S . B w2 > ot .
- o et - ] o 3 wnd 3 . o o ot o - s
RO | O RE _ SEAT | AR Sweou] | AmpmA _ oW | SPR L “ AP AiSiagy | meuay _ SO | WERRC | Seahy | APEOM IR B0 Ti581 DUE 15.40] Seq Wil FIOYesTon JRPY 16 SlIZR
g RQ IV "SIENEE YA Araz “nddng pg At _ supLIey
ZEanmsa) wae MOH ‘155 “Aymoag [epog ZPaARIST LS o] wuagssy EPaNETR] D0 Mo
VRAWIREY SUCISIR qnd

“Hodas 03 2wIu] ou 5] 31311 18] {Sussjuroad) FUANLIST 218 noA Yuelq spiR) AUR SABS| 10 0, J9IUS NOA J 0, BILIM ‘SOIN0S AUE (WO SWIGHI SAR3S] J0U op A2U3 1 "AUo (51u=D OU) SJE]|0R 3JOUM L] 20.N0S Yaes 103 (Suonsnpap
PUR SIXEY 210584 S1O5UI SsouS (2107 ORI ‘SWIGIUl SAIST21 A3 I “PRis]| oSy PIOYesNOH 4Es 404 "$IMG3L| SAIRIR 10U Op A3 i usas [ fesihod SUlpnfur) T 4315 W paisy 1ou SIBGUIBIA PIOYBSNoH YNPY [ 3517
{ Mok Supnp “PIER 10U 1 USAR ‘SOSURhE PUE SLICIHU] SSIBYS Pue ok yim Sutay) 51 oym suoiuy} SIsgISA] ployasno YRpY IV "V

{suciIonpap pue 52xe) 31040} JOqUIBLY 2B 104 LU PUE SIDqLURL POYSSHoY TTY 150 £d m._.mﬁ

"2apds S U IDGWNK SSED SUe A0 STM

S{UFTIANN LaE TOMN) HIWNN 350

" 115 02 pasceid PUB 215U JBULUNE 95EX BILAY

.m- §3A O ediisoion *UZ O

£didG4 18 “INVL ‘JVNS U] esedpried {noA Suipnpul] slRqawm ployesnoy Aue od Rl g ._,.m._

‘AMed B
Jvied T g5
S, UCITI LIRS}
vanesddy
21 03 S35
=seaid “saxoq
ISTLR 40 Aue
pepaL nod

0o

SSS]OWOH

OO o

ABRARMITY

FC OO0

Eil)

OO g O

B4 Js04

Alcidle 3243 112 oayD

SpEID

SWEN 1521 5,50
"PIOYSSNOY SNCA Up ROA 03 PFIR[RI F0U TSI SIPAJIUL i) "SIYeuS oy Supkidde 10U URIPIIYS PUR TO0USS i) 30U USIBILE ‘S0 JaY10 BUIPIHITE UBIR{IUD ‘SIIEIL 151 03 395105 10U OQ “P[OYSTION B3 UL LIPS TTY 35T

BweN 3541 5,PHED

*SBLUEU 310U Joz Boeds pasu RO §I ded 10 199Ys ISUoUE ety -ZT speds SUpREU] pus 01 dn sTHSPNIS pUE SIUEN ‘UaIpua 11V é

TO6LT Vd "BangsSmu peoy 812Q PRy 585 :S5IHCAV
UIEIUROLA SnfY s{SWeN 18051a/1e0Yds) O, N¥MLTH

wos-ssedwos JINING K1ddv

“(lmuad e you} uad e asn aseald ployashoy sed vonesydde suo s1e(dwoy

S[e3|Al JoOYRS 20U PIINPSY PUR 28.4 Jo} uenel|ddy ployasnoH elveajAsuuag



alinbal oy saiigesip y3m suosiad “ysiju3 ueyl Jaylo sadenduel u ajqe|ieAr apew aq Aew uonewoyul weldald “Alapae s3y8u 1A Jolid Jog uope||elal

Japinold Ayunyoddo [enba ue sp uonNISUL SIYL
0T#6-0520Z 2" U038

‘Jooyas s,pliy2 JnoA o3 wuioy palejdwod uiniay

‘UOREUIWILIS|P JO MS ‘@nuany 2auapuadapu| 00bT

sjutejdwod Ajuo ‘ssatppe siy3 RO Epsn@anelu| Weigoig qwa SIYEY [IND Jo) AIe3aadas JuelSISsY 3Y) O 310
03 suonjeatjdde |1ew jou oq , 10 'Zpb2-069 (20Z) 40 599T-957 (£€8) X4 ainynaudy jo uawuedag ‘s N IIVIN *Aemeun 1o ‘Juesdiw ‘ssajawoy aJe Oym uaJpjiyd pue ‘piyd 13150} E 1oj S|eaws 2aJy 323
01 [00Y35 JN0A 1283U0D 3seald "uonea|dde ue Jnoylm sjeaw aaly Joy Ajjjenb ualpiya awos
:AQ YQSN 01 PRGNS 84 15NW J13133| 10 W0y £ Z0E-QY pale(dwod ay) ‘uonie|ola syy8u 1A padajie ue Jo 31ep pue aJmeu ayl Inoqe (YISy) sy A Jaquinu
10} AJB12J235 JUBISISSY DY) W IOJuUI O} [IE33P JUAI3IYYNS Ul uonde AJojeulwas|p padajje ay) jo uoiduIsap ualum e pue Jaquinu auoydajal ‘ssalppe ‘aweu AI1IN29S [B1705 B 15| 0] Paau 10U Op (Y|dQ4) suoljeasasay uelpu| uo weldald uolngUlsig
sueuie|dWOD Ay} UIBIUOD SN Ja3I3| AL YASN O} PAssappe Jai2| e Bunlim Aq Jo ‘Z666-Z€9 (998) ull|ea Aq ‘adyjo vasn Aue wouy JPETIRNZREILT poo4 40 (4NVL) S3||1wey ApaaN Joj aduelsissy Alesodwa] 10 (d¥NS) Wweldold siuelsissy
“BZ-T1-B05-Z000-B0S0-WI03-JU[E[dW0I)-d0Z %HUI5VO-YaASs1/51UaUnNIop/sa|li /1|Nejop/salis /A0S BpSn MMM //iS011Y 1B aUl|uUo paulelqo aq ued yaiym uonpIny |ejuawa|ddng duialadas spjoyasnoy Ul ualpjiyd 1o} suojied|ddy “Jaqunu
w04 Juejdwo) uopeuwIs|g wesdold Yasn '£z0s-ay wio4 e a1a(dwod pinoys jueulejdwo) e “2ulejdwos uoneuswidsip weddosd e sy oL A114n235 |E190S € 15| 01 Paau 10U 0p P(IY2 131504 e J0) suoned)jddy * Jaquiny Alnoas (ejpas

ou 41 ¥23YD, ‘U0 aABY JOU S0P INPE 3y} | "uonedldde ayl sudls oym Jaguiaw pjoyasnoy
JINPE 3y} jo Jaquinu AJUndas [el20S ayi Jo S1aquinu noj 3se| ayl apiaold o) ains aq ases|d
‘Jaul

ase sa|nJ weJsSoud 1Y) BINS HjewW 01 UoHewIejul INoA asn os|e ABW JUBLIRDI0JUA ME| pUE
s1030adsu| ‘ployasnoy JnoA o1 siauaq wesdosd Jamap wayl djay o3 swesdoad uonanu
PUE “Y3jeay ‘uoiEINPa Yim uojiewoul Ajiq|3ie JnoA a1eys Aew apy “swioy 33ajdwod
anosdde Ajuo uea ap ‘s|eaw asud painpal o aaly loj saljijenb oym aas o] uonedijdde siy3
UOIBUIILIISIP JO Jule|dwod B 3]y 03 A|3|OS 51 MO|DG UOIIELLIOU] J9BIU0D Y| woJy UojIEWIo)Ul asn am jeyy salinbal 19y YaunT jooyas [EuoiIeN [[2ssny g PABYIRY By L

‘6EE8-££8 (008) 18 2310495 Aejay |eJapay
By YyEnoJyl Yasn 1983U03 Jo (A1L pPUE 3210A) 009Z-0ZL (Z0Z) 18 Ja3uad 139YVL 5,v¥asn Jo weisdosd ayy siaasiuiwpe Jeyy Aduade |edo| Jo 3els a|qisuodsal
ayy 19e3U09 pjnoys {aBendue] usis urdawWYy ‘adejolpne ‘quiid asie| ‘ajielg “E'a) uopewIojul welSold UlelgO 0} UOIEIIUNWILLIOD JO SULSW BAjjeula)|e

Jo [espdal Jo ‘ade ‘Ayjiqesip ‘(uoneluaLo [enxas pue Ajuapl Japuad Suipnjaul) xas ‘uiBlo |euoiEU ‘J0jo3 '3ded jo Siseq 2y} uo BullBUIWLISIP WOy
paygiyosd st uolnisul sy ‘saiojjed pue suofiejndal s)yBu 1A (Yasn) a4n3nauBy 4o juswiedaq "N PUE Me| s3I [IAD |2Japay Yim aduepiadde U

JUBWAE)S UONEWLIoU| JO BS[)

aieq ainjeusis s,[21o140 BulAjluaA a1eg  ainjeusis s,|=1P140 Suiwiyuo) T S
= o4 cu IS TS TR T S
paiuaq _ paxnpay _ aal4 _ |enuuy 7 Ao _ iuow Xz _ TOOM T _ iixaam _ _
. S113 |eoio8e1e) Aian3
[STCTENE LHERES! 3zIs pjoyasnoy £U31J0 MOH auwiodu| [B10]

*paisi| st Asuanbauy awodul BUO UBL3 3I0LW SSB|UN A}

31|12 auILWLI2}aP O] SLWODUI AZI[ENUUE JOU OQ ‘ZT x A[YIUOW ‘FZ x YIUOIN B @31M] ‘97 x SHI3AMN 7 MBAT ‘TS x AP@ajn UDISIaALD) SLUO0DU| [BNUUY

.>__.:u asn jooyds 104 Bple M iEM e],'] OD —

*SIYSIY [In1D 40§ Arelaidas Juels|ssy a3 Jo 2210 21y nauEy Jo Juawedaq 'S ayY3 03 suoniedidde pajejdwod [IEW? J0 ‘Xey JIew J0u 0Q, '|90Y2s 5,p[1Y2 JIN0A 03 W0} paja|dwod siy) uinay
AUm O dapue|s| Jiyjaed 4930 10 UBNEMEH BAIIEN [] UBJLaLWY uedlyy 1o yde|g ] Ueisy ] SAIIEN BYSE[Y JO UBIpU| UBIUAWY O "_w.:u:._ 10 auo xuw—_uu 20eYy
oupey Jo Jjueds|H 10N [] (8284 jo ssa[piedas ‘UIBII0 40 24NN ysiueds JaLY10 J0 'URIIALWY [BJIUD JO UYIN0S 'Uedly 0Hang ‘ueaxaly ‘ueqn) jo uosiad ) ounet JosluedsiH ] :(auo yaaya) Aypiuylg

“S|eaw 9314d padnpal 1o 3344 Joj Ajpiqidije s,ualp(iya JnoA J23)4e Jou S0P pue
[euonido st uo13IS S1Y3 03 Suipuodsay “AjUNWLWOD ano Sulas Ajjny 218 am 2.ns jew o} sdjay pue jueioduw S| UCHELLIOUI SIY] *ANDIUYIS pUE 2384 5,USAP[IYI ANOA INOGE UOIEWIOUI JO) Jse 03 pasinbal ate ap

‘PL6T JO Y >uN>_un" a4l >n_ _umuuwuwohn aq Aew PUE |eljuapijuol u.nﬂv_ SI uonewoful sty "sai)ljuap| |eIJEL PUE JIUY38 s U3ipjiyd |-<ZO—.—.&D—

Suiyiop pue
) _ ployasnoy apisino woly sjuawded ysed senday « Sjyauaq IS - ‘pooy ‘SuISNoY 3Seq-4J0 J0J SIUEMO||Y =
15nJ1 4o ‘Aynuue ‘puny uoisuad aleaud B WOl 3WodUl JejNdal SBAIEJAI PIIYI Y - awoou| [pIUAY - SlyBUR SUBIBIZA - {s9ouemone
gL pates sjuawAed poddns pjiyy - Jujsnoy paznenld 10 ‘yss4 ‘Aed 1equIcD
Asuow Bujpuads piya e sand Apejndal Jaquia AjlWe) papuUalNa 10 puUalll Yy s BRUGaU] JUSURSIALY . syuawiAed Auowny e apnjaul LON Op) sasnuoq yses pue Aed Jiseg e
sajlnuUY Juawulancd A —— m._m i
sujauaqg AJ1IN2as [BIDOS 5318234 PIIU2 J19Y1 PUB ‘Paseadap 1o ‘palial ‘pajgesip siuased y e A 2301 40 .15 LLOUJ BDUBISISSE YSE = R 3
S)JauY AJINIBS |BID0G SBAIDAL PUB PAjgESIP JO PUIG SIPIYI Y e RPURR AIGEPNSURERG M) (8 USSHAHEHI LIRS 1RUMIRINANS = i
i g 3 2 G FEd 2l I (s3yauaq Bun| oe|q pue Jualwalilal UC|IBSUACWOD SIDHIOA o 40 wiey) UaWAC|dWS-)|35 WO AWODUI BN
peodjies Suipnjaul) AjIqesia/Anaas [e105 = syauaq juawAojdwaup « | SUDISSIULWOD ‘sdj ‘sasnuoq ysed ‘sagem ‘Aejes -
safem 4o Asejes e uies Asyl alaym qol awp-Jed 4o )Ny Je|ndas B SEYPIYI Y o 3LWOaU] JO $931N05 15510 ||Y Hoddns P
Jiuawalay/suoisuad fAuouwy/aouelsissy Jlqngd Yo wody sdujuiey
ua1p|iyd Joj swoau| jo sajdwexy awoou| Jo saxnosg

"uonedy|dde siyy Auedwosde ey suoiansisul ayy 0} Jajas aseajd ‘awoduy uo uonewiojul [euonippe 104 ETTleB NI I (0] ST1dINYXI ANY SAUNOS




Procedure for Food and Nutrition Services (FNS) Civil Rights Complaints
Pennsylvania Department of Education
Division of Food and Nutrition

1) Sponsor receives a Civil Rights complaint from the complainant (i.e. parent).

a) Sponsor must inform complainant of Federal Civil Rights rules and regulations that have been
established for protected classes. (A protected class is any person or group of people who are
protected from discrimination based on):

1. Race
Color
National Origin
Age
Sex (including gender identity and sexual orientation)
Disability

GO

b) Sponsor must provide complainant the necessary information to file a complaint, which is:
1. Mailing address of the USDA:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410

2. USDA's Contact Information:
Telephone: (866) 632-9992 or (202) 260-1026
Local or Federal relay: (800) 877-8339
Spanish Relay; (800) 845-6136
Fax; (833) 256-1665 or (202) 690-7442
Email: program.intake@usda.qgov

3. Electronic link to file a civil rights complaint (Filing a Program Discrimination Complaint as a
USDA Customer): https://www.usda.gov/oascr/complaint-resolution

Note: If the sponsor is unsure if the complaint falls under a protected class, sponsor
should provide complainant the federal complaint information.

c) After providing the complainant with the information on how to file a Civil Rights
complaint directly at the Federal level, the sponsor may attempt to resolve the complaint if it is
a matter that can be resolved quickly. Resolving complaints in real-time at the lowest possible
level is encouraged. (*Note: This is not an investigation as neither the sponsor nor the State
Agency has the authority to conduct complaint investigations. This is simply trying to resolve the
situation if it was potentially caused by a miscommunication.)

If the complainant refuses to discuss the matter any further with the sponsor or if the matter

cannot be resolved quickly, then the sponsor should:

1. Reiterate the complaint filing procedures in 1) b),

2. Document the complaint and actions taken (i.e. referral to Federal complaint procedures) in a
Civil Rights complaint log that is separate from any other complaint log, (*Note: A separate
Civil Rights complaint log is necessary due to confidentiality and privacy laws. See complaint
log requirements in d) below.), and
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3. Notify the State Agency of the discussion. (*Note: it is important for the sponsor to notify the
State Agency because regular communication between the sponsor and State Agency is key
to operating the program successfully.)

If the complainant is willing to try to resolve the issue with the sponsor and a satisfactory
resolution is achieved, then the sponsor should still remind the complainant (using the
information in 1) b)) of his/her right to file at the Federal level if necessary. (*Note:
Complainants retain the right to file at the Federal level even if a resolution seems to have
been reached at the sponsor level.) The sponsor needs to document the complaint and
actions taken (i.e. how resolution was achieved) in a log that is separate from any other
complaint log, and notify the State Agency of the resolution.

d) Regardless if the complainant wishes to file at the Federal level, the sponsor should document as
much information as possible in their Civil Rights complaint log including, but not limited to, the
following:

Date Complaint Received

Complainant’s Name

Complainant's Address

Complainant's Telephone Number

Complainant’'s Email Address

Allegation of Discrimination/Issue (i.e. FNS program involved, protected class(es)

involved, etc.)

Date of Alleged Discriminatory Action

v

YV V VvV

-

1. The sponsor must forward the information, within 5 days of receipt of complaint from
complainant, to the State Agency Civil Rights Coordinator (process depicted below):

State Agency Civil Rights Coordinator == State Agency Director*=s% FNS Regional Office Civil
Rights Contact =% FNS Headquarters Civil Rights Office =% Complainant

2. *State Agency level must forward complaint information, within 5 days of receipt of
complaint from sponsor, to the FNS regional office.

3. FNS team conducts complaint review and investigation, which includes contact with the
complainant, State Agency, sponsor, etc.

2) Additional Information:
a) Complainants must file within 180 days of the alleged action
b) Confidentiality is extremely important
c) USDA complaint form:
o English version: U.S. Department of Agriculture USDA Program Discrimination Complaint
Form
o Spanish version: Departamento de Agricultura de los EE. UU. (USDA) Formulario de
Denuncia por Discriminacion del Programa del USDA
d) Email the State Agency Civil Rights Coordinator for all Civil Rights complaints, including disability
related complaints:
o Child and Adult Care Food Program: RA-CACFP@pa.qov
o National School Lunch Program: RA-NSLP@pa.gov
o Summer Food Service Program: RA-SFSP@pa.qov
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